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Award Conditions were set up by NOAA to help remind you when your ARRA reports are due, and 
also as a reminder for certain other tasks, such as environmental compliance.  Please remember that 
after you submit your ARRA quarterly report at www.federalreporting.gov, you’ll need to return to 
Grants Online to satisfy your award condition, thereby notifying us you’ve submitted your report.
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Overview of the steps in the Award Action Request process
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Instructions for how to search for your award can be found in the “Grants Online Quick Reference Guide 
for Grantees” or “Grants Online User Manual- Accepting Awards and Managing Recipient Users.”  Both 
are available at http://www.corporateservices.noaa.gov/grantsonline/gol_training_GRANTEE.htm
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On the next page, click on the link for “Satisfied Special Award Conditions”  (eighth link in left column).  
You’ll need to complete this after submitting each ARRA quarterly report, and some recipients may have 
other conditions they are required to satisfy related to environmental compliance, etc.
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Select the Correct SAC from the drop down options for “SAC Name.”
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The SAC description is automatically filled in.  The user must enter text describing the actions completed 
to satisfy the award condition into the “Justification” box, then click “Save”.  
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After clicking “Save and Start Workflow” the user will get a task in their own Inbox to review the request, 
before sending the request to the next Grants Online user in the workflow.  The popup message is a 
reminder to the user to go to their Inbox Tasks to complete the AAR.
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View of Inbox with AARs to Review.  You will need to click “view” for the appropriate task in order to 
forward the task to your Authorized Representative or NOAA.
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If the user has an “Authorized Representative” role they will now be able to forward the task to the 
government.  If they do not have a “Authorized Representative” role they will only have an option to 
forward the task to the Authorized Representative.  The Authorized Representative will receive an email 
notification reminding them to view and forward the AAR to the agency.
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The Grants File now shows the AAR for “Satisfied Special Award Conditions” in the Program Officer’s 
Inbox.  (This view is at the bottom of the Grants File screen.)
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AAR after Grants Officer approval.  You can find this by searching for the Award number, and on the 
Grants File page, scroll to the bottom.  Click on ID link to see details.
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After clicking the ID link, you’ll reach the “Details Screen” with a report button at the bottom for printing 
a copy of the approved AAR.
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View of Printable AAR Report.  Print this for your files, if desired.
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This is an example of the reminders that will be sent from Grants Online for your first ARRA progress 
report, due October 10.  Reminders will be sent on the same dates for future reporting periods.  For 
instance, when your next report is due, you’ll get Advance Notification reminders on the 15th and 28th of 
December, to remind you about the report due January 10.  Unfortunately, we can’t tailor Grants Online to 
remind you about the ARRA report in the week prior to the 10th If you wait for the “SAC Dueremind you about the ARRA report in the week prior to the 10th.  If you wait for the SAC Due 
Notification” on the 15th, your report will be considered LATE!  As you can see, report due dates may fall 
on the weekend.  If you wait until Monday to submit your report, it will be late.
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